
ABS010: Marking Payments as 
Received 
Click here to watch 

 

This concise guide will assist you, as Grant recipient Leads, in confirming the receipt 
of your payments. 

1. Disclaimer 

All the screenshots in this user guide are taken from the DESNZ training 
environment. Since the system is still in development, there may be some 
differences to the screens you see in the live environment, and the data used is 
purely for demonstration purposes. 
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2. Click "Payments" 

Natasha Daley, a GR Lead, navigates to the payments section. 

 

3. Approved Payments 

Only approved payments will show up in the list shown here. As you can see, the 
record on screen is a payment of £40,000. 



 

4. March payment 

This payment is for all batches created in the month of March, and prior to the cut 
off/ submission date. 

 

5. Confirm payment is received or view the related Batches 

Users have the option to review all batches related to this payment, and to confirm 
the payment as received. 



 

6. Confirm payment here 

Now, let’s go ahead and confirm the payment. 

 

7. Payment is marked as received 

Payment received, as confirmed by the check mark in the received column. 



 

8. Click "Related Batches" 

If we go back and select "Related Batches", 

 

9. Related Batches 

You will see the full list related to the payment record, along with the total requested 
funds and other details. 



 

10. Click here to view the batch details 

You can select the record and click "view details" to see all of the information. 
Remember that selecting "edit" will create a new version of this batch. 

 

11. Thank you for watching 

This concise guide has been designed to assist you, the grant recipients, in verifying 
the receipt of your payments. 



 
Powered by guidde 
 

https://www.guidde.com/

	ABS010: Marking Payments as Received 
	Quick guidde 
	1. Disclaimer 
	2. Click "Payments" 
	3. Approved Payments 
	4. March payment 
	5. Confirm payment is received or view the related Batches 
	6. Confirm payment here 
	7. Payment is marked as received 
	8. Click "Related Batches" 
	9. Related Batches 
	10. Click here to view the batch details 
	11. Thank you for watching 


